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Guidance Notes for Mock Personal Statement
Below are some suggestions for the exercise on Page 12 of the ‘Preparation for Higher Education: Personal Statement’ booklet.  These comments are not exhaustive; you may come up with some of your own.
The exercise is designed to sharpen your critical faculties and make you think carefully about how you phrase things when you begin writing your own statement.

First paragraph

· The first sentence (‘School is not always an enjoyable place...’) is not appropriate for someone who plans to spend several more years in education (whether in school, college or university). 
· Instead of starting with a comment like this, try starting with something about you. Try to engage the reader by making your first statement something interesting and positive about yourself.
· “As for me, myself” is unnecessary
· This is an example of using extra words where a more direct, clear statement would be better. “I wanted to...” 

· The last two sentences refer to previous employment, but in a very negative way. Using a phrase such as ‘I was not satisfied...’ sounds quite negative, and saying ‘hard work is not for me’ creates a poor impression


· It’s good to talk about previous challenges or demanding work environments that you’ve experienced, provided you use it as an opportunity to demonstrate how you coped successfully with those circumstances, pointing out your best skills and qualities 
Second paragraph

· In the second paragraph the writer again sounds quite negative. Phrases such as “I had to work very long hours with little time for my personal life...” sound like complaints
· Being a student will involve long hours, so it’s not appropriate to sound as if you are complaining about long hours in your personal statement. 
· As for the writer’s comment about giving up hobbies to study – again, doesn’t this sound like a complaint? At the least it does not sound very positive. 
· If you want to demonstrate commitment to the course, there are better and more positive ways to do it. Turn the sentence around and show your maturity (e.g. “I chose to set aside some of my hobbies temporarily in order to make time for...”) 
· The use of terms such as ‘je ne sais quoi’ will sound pretentious, to say the least. 
· Keep it simple. Keep it clear. Try hard to express your thoughts about the course of study you’re applying for, why you want to do it and how well suited you are to it.
Third paragraph


· In the third paragraph, the writer attempts to show his/her desire for a challenge (which is a good point to retain); however, he could do a better job of describing the research methods used to determine his course choice. “I spent a lot of time asking friends and relatives...” is not really good research.
· Implying that being “good with people” equates to being a “great psychologist” reveals that the writer has not really done much research into the subject

· Find out exactly what skills and qualities are necessary in your chosen field and include examples from your own life that will demonstrate how well you match up to them

· The phrase “I felt great waves of relief sweep over me” sounds a bit over-dramatic and clichéd.  Keep it simple, remember? 

· Be clear and remember that you’re not writing a novel. Focus on your interest in your subject, why it intrigues you and what you have done to further your interest over the years
Fourth paragraph


· Criticism of former employer is always a no-no. 
· Strike out “terrible though it was” – just leave out altogether any complaints or criticisms of former employers and jobs you’ve held that you disliked; instead, focus on challenges you have faced and use them as opportunities to point out your strongest skills and good qualities 
· Try to avoid using informal phrases such as “a lot” – There’s no need to use every word in the thesaurus, but you do need to strive for a mature tone in your personal statement

· For example, another way of starting this paragraph could be, “I took advantage of my employer’s excellent on-the-job training scheme to ensure that I became as fully trained and qualified as possible. As a result of my hard work, I was promoted....” 

· Turn your “negatives” into positives

· Instead of “all the money did not make up for this” try rephrasing more positively: “I discovered that I was more motivated by....”  

Fifth paragraph 


· Keeping your language “clear and simple” does not mean it should also be overly casual or sloppy. This is a formal statement and, as such, you should not begin sentences with “And” or “But”. Other basic rules of spelling, punctuation and grammar should be observed in your Personal Statement. 

· Ask someone with the necessary skills to check your draft 
· Be very careful about mentioning money as a motivator. 

· Although having a good income is a consideration for almost every student, making statements about how much you want “a lot of money” could make you sound grasping or greedy.

Final paragraph


· Including your hobbies, leisure interests and volunteering activities in your Personal Statement is a great idea; however, listing them at the end looks like an afterthought and also causes you to miss great opportunities to “shine” in your Personal Statement: 
· Sprinkle these activities throughout your statement to provide examples of the skills and qualities you have gained - and especially to highlight how those skills and qualities relate to the field of study you’re applying for and to being a good student 
Overall points to retain
1. 
The demands of the previous job and how you coped successfully with them, highlighting the skills and qualities you have gained
2. 
Your assessment of your ability to learn and why you think you would be able to cope with the course
3. 
Your careful consideration of the options available to you  – reflection is an important part of learning.
4. 
The desire for a challenge.
5. 
Your commitment to training and development and your ability to
benefit from opportunities that are offered to you
Other points to note
1. 
Be positive. Be careful not to sound as if you are complaining. Show how you can benefit from difficult experiences and cope with problems.

2. 
Think of specific examples of your ability to work in and/or lead a team.
3. 
Be clear and concise. Avoid use of clichés such as ‘great waves of relief...” and repetition such as ‘me, myself’. 
4. 
Always ask yourself ‘What does [this sentence or paragraph] contribute to the selector’s understanding of my suitability for this career?’
5. 
While it is good to show that you volunteer or have hobbies, you must show how those experiences relate to your field of study or to your suitability as a student in that subject.
6. 
The mock application shows no real commitment to psychology or

criminal psychology. If you have been unable to obtain direct experience in your subject, you must emphasise your knowledge of what the subject and the profession involves (Do your research!)






School is not always an enjoyable place. As for me, myself, I wanted to get out into the world as soon as possible and earn money.  My previous job was very demanding but although I had financial rewards, I found that at the end of the day I was not satisfied with the way my life was going. I seemed to be working very hard and that was not for me.





My last job meant that I had to work very long hours with little time for my personal life and my many hobbies, some of which I have had to give up to do this SWAP programme. I always got the jobs finished on time through my ability to lead a team, but I found that there was a certain je ne sais quoi about the whole experience.





I quickly realised that my future did not lie in this direction and spent a lot of time asking friends and relatives what they thought I should do. My friend Keith said I had always been good with people and I would make a great psychologist. So there it was. I realised I needed a challenge – I felt great waves of relief sweep over me as I realised that a challenge would improve my whole life.





The company I worked for, terrible though it was, had a good on-the-job training scheme and I chose that company partly because of this on-the-job training scheme. I went on a lot of training courses and managed to get a lot of certificates which meant that I was promoted very quickly and as a result of all this training I was earning a really good salary for my age, but I found that I had little or no job satisfaction and that all the money did not make up for this.





But I did realise I could study and achieve my goal. I did not lack ability but opportunity. In the future I would like to work in a more demanding job like criminal psychology that gives me job satisfaction as well as a lot of money.





My remaining hobbies are hill walking, chess, cinema, music, stamp collecting, volunteering with the PDSA, the Kidscape Charity and the local choir 
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