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Welcome to SWAP! 

You have enrolled on an Access programme which is operated by your college in partnership with the Scottish Wider Access Programme. The SWAP programme is designed to get you ready to study at the next level, and to give you the qualification you need to apply to HN or university degree courses. 

The programme is designed for adults who wish to progress to university or HN but do not have sufficient qualifications to apply. Since the first SWAP programme in 1987, we have seen over 30,000 students progress to Higher Education. Former SWAP students can now be found working as engineers, environmental scientists, biologists, teachers, nurses, social workers—and hundreds of other careers fields. Some of your college lecturers may even be former SWAP students.

We now offer a variety of Access programmes, including Science, Technology, Engineering and Maths (STEM), as well as Humanities (Social Sciences), Primary Education, Social Work, Nursing, Allied Health and Medical Studies. Each programme consists of at least 18 academic units, the SWAP ‘Preparation for Higher Education’ unit (commonly referred to as PHE or Prep for HE), and the final SWAP Student Profile which will be issued by your college at the end of the year. 

SWAP is a national organisation. You have joined SWAPWest. Our office is based in Glasgow and we have partnership agreements in place with the colleges and universities in the West of Scotland. Our partner Higher Education Institutions are: 

· Glasgow Caledonian University (GCU) 
· Scotland’s Rural College (SRUC) 
· University of Glasgow 
· University of Stirling
· University of Strathclyde 
· University of the West of Scotland (UWS)
· Glasgow School of Art
· Royal Conservatoire of Scotland

This pack contains important information about the benefits of SWAP, as well as your responsibilities as a SWAP student. Please read it, paying special attention to the SWAP Student Agreement. Also, it is compulsory that you register online as a SWAP student. 

Keep this information handy for future reference, and check with your course tutor or SWAPWest if you have any questions.  

All the best, 

Kenny, Lisa, Amy and Erica 
SWAPWest


REGISTERING AS A SWAP STUDENT

Registration is mandatory so that we can support you as a SWAP student. We need to be able to keep in touch with you, to advise you of university and college information, and to confirm with universities and colleges that you meet SWAP criteria. 

Please register as soon as possible and no later than seven days after your college SWAP induction talk.
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How to register: 

1. Visit www.scottishwideraccess.org and then click WEST. 

2. Click on the link ‘New Student Registration’.

3. Complete the form and submit it. 

NB: You will not receive a confirmation email. If you experience problems in registering or if you’re not certain your registration has gone through, please contact the SWAPWest office on 0141 564 7206 to check. 
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After registration: 

· Inform your guidance tutor/class tutor that you have completed registration as a SWAP student.




SWAPWest Student Agreement (Session 2017 – 2018)
Access to Humanities / Social Science


The SWAPWest partnership of colleges and universities provide access programmes for adults with no or few qualifications who are looking to return to education. The programme you are studying is recognised by our partner universities as an agreed entrance qualification for a number of degrees. The agreed degrees are published annually in October and are known as SWAPWest “progression routes”. Due to our unique partnership we can offer places on our progression routes provided you follow the instructions required for admission and completion of your programme. 

The Student Agreement sets out the specific criteria and requirements that we expect from you to ensure you make the most of the opportunities provided by the SWAP programme.

Entry to university is subject to 4 specific conditions:

1) You must complete all of the units of your programme. Non-completion of any of the units means that you will not meet the condition of your offer of a place at university.

2) Your student profile must meet the requirements of the university progression route for that degree. The student profile is an enhanced reference by your college which is given to the university. A sample copy of the profile is available on the SWAPWest web-site. For Humanities, your communication skills are particularly emphasised but you should also look at the back page as it specifies all of the issues that the college will report on. If you do not meet the required level then you will not be offered a place at university.

3) You must complete the Preparation for Higher Education unit. Materials are available from the SWAPWest web site. It is anticipated that you will work through these materials throughout the year. Your college will provide you with additional assistance but Prep for HE is your responsibility. You will be asked at the end of the year to provide evidence that you have completed all of the elements of Prep for HE.

4) You must apply to universities through the SWAPWest UCAS School (using the SWAPWest buzzword), and adhere to the instructions contained in the Prep for HE guides in completing and submitting your application. Failure to do so may prevent you from progressing to university. 

Please note Progression Routes will vary in their requirements. Degree subjects where there are limited places or considerable competition for places will specify this and may require applicants to attend an additional interview selection. You must research and have choices which reflect good contingency planning. 



For entrance to all university degrees you must use a service called UCAS. UCAS administers entrance to university places. You must apply for your degree choices through UCAS by 15th January 2018. Any application received after that date does not have to be considered. It is your responsibility to ensure your application has been sent off properly.

You must apply through the SWAPWest UCAS School so that your application is recognised by the partner institutions. You have an opportunity to make 5 choices* through your UCAS application: 

· You must apply to more than one partner institution. It is recommended that you apply to all five partners, if at all feasible. In any case, you should apply to a minimum of three different institutions.

· For highly competitive degrees (e.g. Primary Education, Social Work) you are advised in the strongest possible terms to use all 5 UCAS choices, including at least two backups in courses that are less competitive for entry, such as Sociology, Social Science, or similar. Keep in mind that for such professional qualifications, you may take an undergraduate degree and then progress to a post-graduate qualification in your chosen career field.

· Please note that the University of Strathclyde (Social Sciences) will not accept applications to more than one degree course per applicant. If you apply to more than one Social Science subject at Strathclyde Uni, all of your applications will be rejected. 

In addition, for all choices your UCAS personal statement is extremely important, and you must follow the Preparation for Higher Education guidelines in completing your application.  

Important: your final destination after the SWAP programme is very much a personal decision. SWAP programmes will provide you with progression routes to both college courses and universities. Please use the resources in Preparation for HE, and discuss your options with your tutor, the SWAP team or university staff to work out the best option for you. 


Non-SWAP progression route choices
If you are applying to a university place outwith the published progression routes, either with a Higher Education partner or an institution which is not a partner, then these are regarded as outwith the progression routes. The institutions involved do not have to recognise the SWAP access programme for courses which don’t appear on the published Progression Routes. You must ensure that you contact SWAP in advance to ensure that the institution will recognise your application. If you do not, then you may waste one of your UCAS choices.





Once you receive a reply from the universities
You must ensure that, once you have received your final response from the universities to which you’ve applied, you return to UCAS and select a FIRM and INSURANCE place. Note that you need to keep in touch with UCAS to ensure you do not miss your deadline date. You will lose your place at university if you do not confirm your place in time. Please consider carefully your selection of FIRM and INSURANCE places, as you are contractually bound to meeting their requirements. Further information is available in Preparation for Higher Education.

It is important that you take the time to understand how the SWAP progression routes operate so that you can obtain maximum benefit from your Access year and progress to a higher education course suitable for you. If you are uncertain, please contact your tutor or a member of the SWAP team.

SWAP Students and Disclosure of Criminal Convictions

If you are a student applying through UCAS to universities and colleges, you are asked to disclose whether you have any criminal convictions.  
It is essential that you make an honest declaration, as checks will be carried out.  Failure to disclose any details may exclude you from your chosen course.
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For some courses, particularly in teaching, medicine, health, social work and other courses involving work with children or vulnerable adults, you must declare any criminal convictions including spent sentences and cautions (including verbal cautions). This policy extends to any and all offences, including traffic offences. You should note that, as part of the application process, the university will apply for an ‘enhanced disclosure document’ or the PVG scheme from the Scottish Criminal Record Office (www.disclosurescotland.co.uk) or the Criminal Records Bureau.

If you are in any doubt over your declaration, please speak with a Higher Education admission tutor in your area of interest.

Kenneth Anderson, Director, SWAPWest.


I fully understand the nature of the SWAPWest learner agreement.

Signature:					  	Date:			


Print Name:									  


* Please note that students applying to study Primary Education at the Universities of Glasgow, Strathclyde or West of Scotland, you will be required to make 4 back-up UCAS choices, reserving the 5th choice for a single Primary Education institution, should you be successful in being invited for interview. Full information on the SWAPWest Primary Education process is available at induction.

Advice from former SWAP Access to Humanities students: 

[image: ]“The best advice I can give you is: don’t panic! Everything will be fine if you work hard and stay focused. Remember to ask for help; not just from lecturers but from fellow classmates.” 

“Stay organised. Tidy folder, tidy mind! We lived by that slogan. If you stay organised, you’ll feel on top of the course work and meet all of your deadlines.” 

“It may take time to build your academic confidence. Don’t be hard on yourself. If you find something difficult or challenging when others don’t seem to be struggling as much, remember that this programme will highlight your strengths and your weaknesses. Be open to teamwork and be open to asking for help.” 

“Keep reminding yourself about your reasons for coming back to education. It’ll get you through the hard times.” 

“During the year to come you will face challenges and there may be times when you struggle, but don’t give up. If my experience is anything to go by, you’ll find a massive amount of support from your classmates, and the tutors will go to great lengths to help you.” 

Checklist for Success: 

· I have attended an induction talk from SWAPWest
· I have received a copy of SWAP Student Welcome Pack
· I have read the SWAPWest Student Agreement
· I have registered online as a SWAP student on the SWAP web site (see p. 3)
· I have visited the Prep for HE page (www.scottishwideraccess.org/west-prep-for-he) and set reminders to complete Prep for HE exercises monthly
· I have read the information provided on the SWAP Student Profiles page.
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Top Tips for Success:  
1. Develop study methods and strategies that are effective for you
2. Access additional academic support as soon as you need it; don’t delay
3. Complete Prep for HE exercises regularly throughout the year 
4. Respond positively to feedback on course work; act on it to improve your skills
5. Offer support when you can give it; ask for support when you need it

[bookmark: _GoBack]
Reflections from former SWAP students: 
It was quite overwhelming at first, having been out of education for a long time and lacking in confidence as I was. Thanks to the great atmosphere in class, with the support and encouragement of classmates and tutors it wasn’t long before I’d found my feet and started really getting to grips with the work. As a humanities class we covered a range of stimulating subjects and I was introduced to areas of study I had never considered before, finding some of them much more interesting
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than I would have thought. The course was very well structured in setting us up with all the skills needed for the next step, such as research skills, extended writing and analytical thinking.  I have benefited so much from this course, not only academically but personally as well. I have gained confidence in my abilities and really come out of my shell as a person. I have learned to trust my judgement and how to work well with others. I feel most of all I’ve gained a greater sense of belief in myself, of hope for a bright future and confidence in socialising.”                                       – Gareth (Access to Humanities 2012-13)









PREPARATION FOR HIGHER EDUCATION: 

To be successful in Higher Education, you must develop and improve skills such as academic writing, critical thinking, note-taking and referencing. The Preparation for Higher Education unit (Prep for HE) is designed to help you do that. 


Prep for HE can help you: 

· Create strategies for more effective learning 
· Apply to universities via UCAS and write an impressive Personal Statement
· Develop academic skills 
· Apply critical thinking skills to academic work 
· Respond effectively to feedback on course work and assessments 
· Develop strategies for managing finances whilst studying full-time 


Where to find Prep for HE: 
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Use the guidance on the SWAPWest web site to help you keep track of which Prep for HE exercises are most useful at key points during the year. You can start today. www.scottishwideraccess.org/west-prep-for-he.
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CONTACT US

Your first point of contact is your course tutor. However, you may contact the SWAPWest office at any time if you have an enquiry or need additional information about the programme or the Prep for HE unit. 

	Address
	
	Scottish Wider Access Programme (SWAPWest)
c/o Glasgow Kelvin College 
123 Flemington Street, Room 226
Glasgow G21 4TD

	Telephone
	
	0141 564 7206

	Email
	
	swapwest@scottishwideraccess.org

	Web
	
	www.scottishwideraccess.org

	Facebook
	
	www.facebook.com/swapwest 

	SWAP Student Mentors
	
	www.facebook.com/groups/swapmentors 



The Scottish Wider Access Programme (West and Central Scotland Consortium) is a registered Scottish Charity, No. SC025833. Tel: 0141 564 7206. Website: www.scottishwideraccess.org
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