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Difficulty in managing finances is one of the major reasons that students give for problems while at university. Indeed, money problems cause some students to leave before completing their degree. This section aims to equip you with the information you will need to prepare for the financial implications of attending university
As an adult, it is likely that you have been running your own household for years, earning money and paying bills.  If you have not yet mastered the art of balancing your incomings and outgoings, however, it is not too late to learn. In fact, for your future success at university, it is essential that you face financial issues head-on and deal with any problems promptly. Being financially astute is no different from the other skills you must develop in order to ensure success; you must learn new skills, and cultivate and practise new habits. 
[image: image4.wmf]When you embarked upon the life of a full-time student at college, you probably faced the fact that your money would be tight. Living on a bursary and/or part-time wages isn’t easy, especially if you have family depending upon you for support. When you progress to university, you will face many of the same challenges.  In some ways, it may be a bit easier to cope financially at university because your contact time (i.e. time spent in lectures, tutorials, etc.) may be less than what you have at college, which frees up a bit of time for part-time work. Be careful not to over-extend yourself, however; remember your priorities and strive for balance between your work life, your family life and your studies.
Read through this booklet carefully and complete the exercises.  If there is anything you do not understand, ask your tutor or phone the appropriate helpline. More detailed information may be available from the appropriate websites (e.g. information about student loans).  
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This booklet covers the following topics:
· When to begin
· SAAS, bursaries and student loans

· How money-conscious are you?
· Money: earn more or spend less

· Family support and dealing with a crisis 

· Managing money
· Credit and store cards
· Managing your credit cards
· Making a budget – and keeping to it

· Reviewing your financial situation
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When to begin
Progression from the SWAP programme depends on three elements:
1. Successful completion of all prescribed SQA units in your programme
2. An appropriate reference from your tutor(s)

3. Completion of Preparation for Higher Education
Your final SWAP student profile will provide evidence of all three of these elements, but it is not available until late June or early July (depending on when your SWAP programme finishes). However, the deadline for the Student Awards Agency for Scotland (SAAS) is June 30th so you will have to apply for funding before you know for certain where you will be studying. 
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Remember: 

· You must apply to SAAS by 30th June for funding. 
· Do not wait until your place has been confirmed through UCAS.
· Students who do not apply on time are not guaranteed funding prior to the degree starting.

· If your plans change and you decide not to go to university, you can simply write to SAAS to cancel your application for funding. 
More information about SAAS and applying for funding can be found on the following pages. 

Tuition Fees & Student Loans
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There are two primary financial matters to attend to before you can progress to university: first, you need to ensure that your university tuition fees are paid; second, you need to decide whether you wish to take out a student loan to cover your living expenses.
Tuition Fees
[image: image9.wmf]The Student Awards Agency for Scotland (SAAS) is an agency of the Scottish Government that is responsible for providing financial support to eligible students in Scotland.  If you are eligible and if you have met the application deadline, SAAS will pay the money directly to your university when you officially enrol as a student there. Before that can happen, however, you need to check that you are eligible and make an official application. 

The SAAS web site is the best source of detailed information about student finances: www.saas.gov.uk.  In addition, you can get a quick overview of the financial support available from SAAS via their guide, which you can download here: www.saas.gov.uk/_forms/funding_guide.pdf 
You may apply to SAAS for your entitlements as soon as applications open, usually around April of each year. Do not delay your application until you have your results from college. Apply as early as you can and remember that , if anything changes, you can simply write to SAAS to cancel your application. 
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Bursaries & Student Loans
You may or may not be eligible for a bursary and/or a student loan; only SAAS can give you authoritative information about your eligibility. Contact them at the earliest opportunity to find out what you can expect, so that you can begin the process of creating a budget, as detailed in the pages that follow. SAAS contact numbers can be found on their web site: www.saas.gov.uk/contact_us/phone.htm
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Being money-conscious is the first step towards gaining control of your finances. Before you begin thinking about creating an actual budget, test your memory. Can you easily recall all of your sources of income and reasons for spending? 
Income & Expenditure: 

See the tables below and on the next page. Try filling in as much information as you can without looking anything up first. You do not need to attach actual figures to your list at this stage; instead, you are checking to see how aware you are of your what your income and expenditures are likely to be. 
EXERCISE
Income

What income can I expect while at university? 
	
	Source

(e.g. part-time work, student loan, etc.)
	Amount per month

(approximate) 

	1.
	
	

	2.
	
	

	3. 
	
	

	4. 
	
	

	5. 
	
	

	TOTAL


	


Outgoings

What outgoings am I likely to have while at university?

	Fixed Costs

	Fixed costs are those costs which you must pay (e.g. rent/mortgage, utilities, childcare)
	Amount per month

(approximate) 

	1.
	

	2.
	

	3. 
	

	4. 
	

	5. 
	

	6.
	

	Variable Costs

	Variable costs are those where you have greater control or discretion in what you spend (e.g. entertainment, clothes)
	Amount per month

(approximate) 

	1.
	

	2.
	

	3. 
	

	4. 
	

	
	

	TOTAL
	


How money-conscious are you? 

How quickly and easily did you recall all of your incomings and outgoings? If you struggled to remember everything, you may want to work on cultivating a more money-conscious approach to avoid under- or over-estimating your financial  matters.  Small mistakes or errors of omission can derail your budget completely so be sure that you have a precise knowledge of your own finances before you move on to university. 
[image: image13.wmf]Money: earn more and/or spend less 
There are two very basic approaches to improving any financial situation: you can try to earn more or you can try to spend less.  

Every person is different. Some prefer to work more in order to maintain a certain standard of living; others will happily forego some luxuries if it means spending less time at work. As a university student, you need to try to strike a balance between the two. 
Earn More: Part-Time Employment
Although your “contact time” at university (i.e. time spent in lectures, etc.) may be less than at college, it can be difficult to do regular part-time work while at university because your schedule changes from term-to-term. This is true of any course, but especially if you are undertaking the Primary Education degree or any of the degrees progressing from Medical Studies. Enrolment on one of these courses may have additional financial implications because it is unlikely that there will be enough time in your schedule for paid employment. 

Students studying ordinary sciences, arts or social sciences subjects may have slightly more time available, and it is usually possible to find flexible part-time employment to fit around your schedule. Check your university’s “job shop” or careers service for ads that are aimed at university students. 
You may also find very flexible employment through a temporary agency or sites such as “Slivers of Time” - http://community.slivers.com – which offers workers the option of booking a few hours of work occasionally, without committing to a regular schedule. 
Your local tax office can tell you exactly how much you can earn from your part-time employment before you are liable for tax.  You can also find out this information from the HMRC website:  www.hmrc.gov.uk 

Earn More: Educational Trusts or Charities

Another way to generate income (apart from working at a part-time job) is to attract additional money from a charity or grant.  Some charities or trusts exist primarily to support people in education. They often award money depending upon quite specific criteria such as where you were born, where you went to school, your age or even your surname. The amounts awarded aren’t huge; usually a few hundred pounds at most. They aren’t regular, either. Most awards will be one-off payments, so it’s not something you can count on for regular income. However, it is worth exploring these options to find out if you’re eligible. Every little bit will help. 
SAAS provide a search/match service, for example, that involves you filling in a form and waiting for the results (www.saas.gov.uk/_forms/ree1.pdf). This can take some time, so submit your request as early as possible. 

You can also do some searching yourself, using web sites such as Turn2Us (www.turn2us.org.uk). If you know which university you will be attending, search their web site for uni-specific grants or awards. You could apply for help with the cost of books, for example, that is separate from the money you claim from SAAS or the Student Loans Company.  
Also check with student services at your university about applying for additional help with costs. Universities often award small amounts of money to students who are doing well on their course but experiencing financial difficulties. These “hardship” or “discretionary” funds are usually granted on a first-come-first-served basis, so apply early if you think you will need them. 
Academic excellence is its own reward, of course, but it can also attract awards or prizes in the form of money, book vouchers or other useful items. Prizes may be given out in first, second, third or fourth year. Check your university’s web site for more information.

Spend Less: Council Tax

Are you aware that most Councils offer a discount on Council Tax to households where there is a full-time student? If you are the only adult in the house, you may even qualify for exemption from paying Council Tax for the duration of your study. Search online for your Council’s discounts and contact them to check your eligibility. If you qualify, you could save money. 
Spend Less: Utilities & Other Variables
Check that you are getting the best deals in everything from gas and electricity to travel. Use websites such as www.uswitch.com to identify ways you can shave pounds from your monthly expenses.  

Spend Less: Share Expenses 

If you’re heading for the same uni course with some of your college classmates, organise a group to share expenses for items that you have in common such as expensive text books. You can also do this with your new university classmates. Don’t be shy about asking; they will thank you for it.

Spend Less: Printing & Copying 

Look for better deals on photocopying and printing and arrange to share with classmates, if possible. Your university’s printing may not be the cheapest, so shop around. Also, check with your uni about accessing digital copies of texts; if you can read them online or download them, you can save printing costs. 

Spend Less: Take Advantage of Discounts 

There are many good deals available for students, so don’t hesitate to flash your student identification card anywhere you see a sign. It may only be ten percent off your weekly grocery shop or your weekly travel card, but every penny you save can be put to good use elsewhere. Visit the web site for the National Union of Students for information: www.nus.org.uk/en/advice 
Spend Less: Luxuries

It would be a mistake to eliminate all of your luxuries; everybody needs a bit of fun or a treat now and then. However, if you take a hard look at your budget, you may be able to make savings that won’t hurt your lifestyle (much).  
Could you live without premium television? Probably, especially now that many programmes can be viewed on ‘catch-up’ television online.  Are you paying for an expensive gym membership? Consider switching to the university’s gym, which will be considerably cheaper. Better yet, cancel everything and head to the park; walking is free. 
Speaking of walking, do you own a car? Must you own a car? If you think you could live without it, consider switching to public transport and walking a bit more, or dust off your old bicycle and pedal to campus. You’ll save money on petrol and insurance.

These are just a few examples. Every situation is different so examine your own expenditures and trim where you can. Remember that it is only a temporary sacrifice; when you’re working full-time again, you’ll be better placed to indulge in such luxuries.

Family

If you have a partner and/or children or other relatives who are dependent upon you, you may be worrying about how they will be impacted financially while you are at university. Almost certainly they will be affected, but you may be surprised at how willing they may be to make a few small sacrifices to help you achieve your goal, especially if you take the time to ask for their support.

Before you get to university, sit down with your family and discuss your situation. Explain that you will be keeping to a budget and ask them for ideas where money could be saved. Getting your family on board and ensuring their support will be key to your ability to cope. 
Financial Crises 
Even if you’re very careful with your money, you may face financial difficulties due to circumstances beyond your control. Life has a way of throwing surprises at us now and then and even the best-prepared students can experience financial hardship. 

After all your hard work, you don’t want to allow money problems to derail your efforts. Remember that thousands of SWAP students have faced down similar challenges. If they can do it, so can you.

· At university,  you will have access to a number of student services where you can get help and advice on all matters, including finances. Become familiar with these services so you know where to go if you need help. 
· Remember that your university may offer money from “hardship funds” which can help you if your situation becomes critical. These are pots of money that the university can use at their discretion (often referred to as “discretionary funds”) to help students who might otherwise have to withdraw from study due to financial problems. These funds are distributed on a first-come, first-served basis, so if you anticipate problems, don’t hesitate to apply early in the academic year. 
· Avoiding a crisis is always preferable to dealing with one. Check your bank statements carefully (or if you have an online account keep an eye regularly on what is happening) and deal promptly with any problems that may creep in. 
Whatever you do, don’t panic; plan! Work through the remaining exercises in this booklet to ensure that you have a grip on your personal finances before you go to university. 
Managing Money
Few people enjoy budgeting. Everything would be so much easier if we could just spend as we wish – or even as we need. As a student at university, however, you must keep careful track of what you are spending. 
Investing a little time regularly will repay dividends by giving you peace of mind and will eliminate any nasty surprises.  Try the exercise below to assess your attitude to money, then turn to the next page for some suggestions. 
EXERCISE
1. Bank balance
a. I know exactly how much is in my bank account at the moment

b. I have a rough idea of how much is in my bank account at the moment

c. I don’t know how much is in my bank account at the moment

2. Bank statements
a. I examine my bank statements carefully when they come in

b. When my bank statement comes in I just look at the bottom line

c. When I receive my bank statement I put it in the drawer without opening it.

3. Mini-statements
a. When I go to the cashline I can withdraw money without checking a mini- statement first
b. When I go to the cashline I get a mini-statement to make sure there is enough money in my account before I make a withdrawal
c. When I go to the cashline I just withdraw what I need and rely on my overdraft if I over-spend 
4. Short-term money problems
a. If I think I’ll have a short-term money problem I seek help well in advance

b. If I think I’ll have a short-term money problem I use my credit card to tide me over
c. If I think I’ll have a short-term money problem, I don’t worry. Such things have a way of working out somehow. 
5. Credit Cards
a. I have a credit card which I use for emergencies only / I have no credit card
b. I have a credit card that I use as necessary to pay for things that can’t wait
c. I use my credit card frequently and keep up with the minimum payment each month 
6. How many credit cards?
a. I have only one credit card (or none at all)
b. I have more than one credit card but I use them for specific purposes

c. I have a multiple credit cards and store cards
How did you do?

Look at your answers to the exercise on the previous page

If you answered mostly a:
You are very well organised in money matters. Yet you may have to consider what you would do in an emergency. Financial difficulties have a way of cropping up unexpectedly and even the best-organised people in the world can be caught-out by surprises. Try to imagine a worst-case scenario (e.g. a partner being made redundant from work) and think about how you could cope with that. If you don’t have a plan, make one. 
If you answered mostly b: 

You are aware of the need to be financially literate, but don’t always follow through. You may be lucky and avoid financial problems most of the time but, with your approach, you could find yourself in difficulty if something unexpected should happen. Try to pay a bit more attention to your bank balance and your spending. Don’t estimate; calculate! 
If you answered mostly c: 

You need to take some time to brush up on your financial skills. Burying your head in the sand or living on credit cards will cause problems in the long run. 

Ask your tutors for advice – there are a number of short courses you can attend to help you make the most of what money you have. Doing a short course could be very important if you have a lot of debts at the moment (before you incur further debts as a university student).  You will see many ads on television and elsewhere offering ‘consolidation’ or ‘pay day’ loans. While these seem like a tempting solution, they can be a trap for the undisciplined.

Financial Advice 


There’s a wealth of free financial advice available on the internet, but you must exercise caution in consulting sites that may or may not provide relevant and factual information.  Some sites (e.g.‘Money Saving Expert’ - www.moneysavingexpert.com/) are well-known and widely used. You can also get information from government-run sites (e.g. ‘Ask MA’ - www.moneyadviceservice.org.uk/ or local charities such as ‘Money Advice Scotland’:  www.moneyadvicescotland.org.uk/). 
Using Credit Cards and Store Cards
There are times when using a credit card may be a sensible option. Store cards, on the other hand,  can be a route to disaster unless you are very careful – compare interest rates and you will see why. 
The trouble with using plastic is that it doesn’t seem like real money. If you were employed prior to your SWAP programme you may be accustomed to a certain income and you may be in the habit of using store cards or credit cards that you pay off on a regular basis. If that is the case, it may be difficult to discipline yourself not to use these cards during your student years unless absolutely essential. That said, there are still times when using a credit card can be useful (e.g. if the card company provides a guarantee or insurance on a large purchase, for example).  See the exercise below: 
EXERCISE ONE
                                                                                              Yes           No 

1. I use store card(s) on a regular basis

2. I have more than one credit card

3. In the past six months I have used one 
    credit card to pay off another

4. In the past six months I have used a credit 
    card for essentials e.g. food, petrol
5. I pay off my credit card in full each month

6. I make only the minimum payment each 
    month to my credit card(s)
EXERCISE TWO
You have a credit card which has an annual percentage rate of 14.8 per cent.

You have debts of £2020.
Approximately how long will it take you to pay off the balance (assuming you don’t add to it) if you make only a minimum payment each month?

a. 4 years






c. 15 years
b. 10 years






d.  Other
Suggestions are on the next page
Suggestions for Exercise One
The best thing you can do with any store cards is cut them up! They usually charge a high interest rate and moreover they really do encourage unnecessary spending. You may be surprised how well you can manage on your income without resorting to using plastic. If the plastic is too tempting, cut the card to bits and/or close your store accounts to make impulse-buying more difficult. 
Try not to have more than one credit card active while you are a student. Almost every student lives on a tight budget and having several credit cards sitting around can tempt even the most disciplined person, especially when birthdays and holidays come around. Keep a single credit card for emergencies only. 
If you are using your credit card to pay for essentials such as food, you are in trouble and should seek help. You must make an effort to get on top of your debts before you go to university. Your college guidance tutor can provide information on sources of help. Your college student advice service is also a good place to go for advice. The longer you leave it, the worse it is likely to get, so don’t put it off. 
Suggestions for Exercise Two
How long would it take you to pay off £2020 if your interest rate is 14.8 percent and you pay only the minimum each month? The answer, you may be astonished to learn, is almost 22 years. You would pay almost as much as the loan again in interest payments! And many credit cards charge even higher interest rates - 24-26% is not unheard of these days. 
If you do have an unpaid balance on a credit card already, concentrate on paying more than the minimum until it is paid off; pay as much as you can spare. In the example above, if you paid just over £100 per month you would clear the debt in less than 2 years and pay only around £250 in interest.
Search online for “snowball debt calculator” and see for yourself. You can avoid a huge amount of interest by repaying as much as you can, as early as you can. 
Read the tips on the next page to help you manage your credit cards.

Managing your Credit Cards
Here are some tips for dealing with credit cards

1. 
If you have a lot of debt you are trying to clear before you go to university, try to get a card that has a 0% interest period on balance transfers (though there will be a transfer fee). This will give you a chance to pay off the debt without incurring more interest.

2. 
Pay your bill as soon as it arrives or becomes available online. If you wait till the date the payment is due you will continue to be charged interest on the whole balance.

3. 
Pay more than the minimum each month (see Exercise Two, above).
4. 
If you get the chance to pay off a lump sum, do so.

5. 
While you may need to keep a little in reserve, should you be lucky enough to have savings it’s a good idea to use some of them to pay off your credit card.

6. 
Check the interest rates on your current card(s) and try to get one that charges less. There is a huge variation in the APR of different cards. 
7. 
This may seem self-evident – but stop spending! Pay for items only with your debit card or cash until you get your finances under control. You may have to do without some luxuries or items on your wish list but your future financial stability depends upon it. 
If you think you are in serious difficulties contact either the Citizens Advice Bureau or the National Debt Helpline on 0808 808 4000 for free confidential advice.  
If you embark on your university course with large debts you will find it more difficult to manage your finances. 
Take action now!

Making a Budget – and keeping to it
Budgeting is a skill like any other. And it becomes easier with practice. The one thing it demands is ruthless honesty about what money you have at your disposal and how much you spend, especially on small items.

Try the exercise below as a starter.

EXERCISE

On the following page you will find a list of all the things you are likely to spend money on over the course of a week and a month.

Try to fill these in over the course of four weeks as accurately as you can.  Set a time to do this – either first thing in the morning or last thing at night. Keep all your receipts for a month (even for small items such as a coffee or a packet of gum) so that you can check your accuracy. Alternatively, resolve to pay for everything with your debit card (rather than with cash) so that you can review your bank statement to see exactly where you spent your money. This may seem like a lot of work, but it can give you valuable insight into your spending habits and how to curtail them. 
Budgeting is a very personal matter – only you can make a budget for yourself and only you can keep to it.
Weekly Expenditures
Enter your totals in the following columns (i.e. weeks 1+2+3+4)
	Expenditure 
	Week 1
	Week 2
	Week 3
	Week 4
	Monthly Total

	Rent / Mortgage
	
	
	
	
	

	Council Tax
	
	
	
	
	

	Food
	
	
	
	
	

	Utilities (gas, electricity)
	
	
	
	
	

	Debt repayment (credit cards, loans, etc.) 
	
	
	
	
	

	Insurance (car, home, etc.)
	
	
	
	
	

	Childminding / Caring 
	
	
	
	
	

	Travel (petrol; public transport, etc.)
	
	
	
	
	

	Clothes/other necessities 
	
	
	
	
	

	Entertainment (subscription television/games; nights out, etc.) 
	
	
	
	
	

	Other:
	
	
	
	
	

	Other:
	
	
	
	
	

	Other:
	
	
	
	
	

	Other:
	
	
	
	
	

	FINAL TOTALS

	
	
	
	
	


Once you have set out your spending pattern over a month, think also about the implications for the whole year. On an annual basis, you should factor in expenses such as festive periods, birthdays and other occasional spending. 
EXERCISE
Look back at your monthly totals. Read each heading through carefully again and make a list below of any areas where you may be able to save money (e.g. if you qualify for a Council Tax discount, take note of how much you will save each month).

EXPENDITURE



AMOUNT SAVED

1.

2.

3.

4.

5.


TOTAL SAVINGS PER MONTH


It is not likely that you will be able to make huge savings, but every penny you save can be used for other things. Even if you can only manage to shave £20 per month, that could be enough to cover other expenses.   
Reviewing Your Financial Situation

Review your plan with your household to check that any cutbacks will be tolerable but remember (and remind your family) that tightening the purse strings is a temporary measure to allow you to achieve your goals. 
If you are aware of any possible financial difficulties on the horizon, act immediately to address them; leaving it until the last minute will only cause you unnecessary stress.  Above all, don’t think that your situation is unique and that you must manage it alone. There are people in every college and university who will be happy to give you some guidance on how to trim expenses, earn money, apply for financial assistance or cope with crises. Ask for help if you need it.  
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